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RPL and National Recognition Policy and Procedure 

This policy / procedure has been approved for release by the CEO July 2025. 

Introduction 

National Recognition and Recognition of Prior Learning are fundamental to the VET sector and will 
be offered to all students who apply for a program with Fit Education. 

Purpose 

The purpose of the RPL and National Recognition Procedure is to ensure that all students are 
provided with the opportunity to apply for RPL or National Recognition (Credit) for pre-existing 
knowledge and skills acquired or for equivalent qualifications or units of competence completed 
with another registered provider. 

Scope 

This procedure applies to all training products on the Fit Education scope of registration. 

Responsibilities 

It is the responsibility of the Chief Executive Officer to ensure that the RPL and National Recognition 
Procedure is implemented. 

Definitions 

“Recognition of Prior Learning” (RPL) means an assessment process that assesses the competency/s 
of an individual that may have been acquired through formal, non-formal and informal learning to 
determine the extent to which that individual meets the requirements specified in the training 
package or VET accredited courses.  

“Credit” is recognizing the equivalence in content and learning outcomes between different types of 
learning and/or qualifications previously undertaken and completed successfully.  

In the case of any non-equivalent units of competency, complete an analysis to determine the 
equivalence of the study completed with the relevant units or modules before granting any credit.  

Fit Education is not obliged to issue a qualification or statement of attainment that is achieved 
wholly through recognition of units and/ or modules completed at another RTO or RTOs.  

Procedure 

National Recognition and RPL Information. 

The CEO shall ensure that: 

• All staff are aware of their roles in national recognition and RPL processes. 
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• Promotional materials and course information supplied to students and stakeholders has 
accurate information about national recognition and RPL and how to access them. 

• Applications for Admission Forms are complete and, where relevant, inform applicants of the 
possibilities for obtaining national recognition or RPL based on their previous experience. 

• During orientation, students are provided with information about national recognition and 
RPL and how to access them. 

• Students are observed during training and discuss existing competencies and any potential 
for national recognition or RPL where appropriate. 

• Any Third Party providers follow this procedure. 

National Recognition 

Relevant staff of Fit Education must: 

• Evaluate all claims for credit, whether through RPL or recognition of other AQF 
qualifications, statements of attainment or VET transcripts issued by the registrar. 
Depending on the quality of the evidence, credit may be granted fully or partially, or 
rejected. 

• Inform the student of the outcomes of the claim in writing: 
o If credit is fully or partially granted, advise student of amendments to the training 

plan and/or timetable and, 
o If unsuccessful, advise the reasons and avenues of appeal. 

• Liaise with the student to amend the student’s training plan and timetable and 
• Update all student records. 

RPL 

To initiate the RPL process: 

• The student applies for RPL with supporting evidence/assessment exercises. 
• Administrative staff record the application in the RPL Register and 
• Administrative staff will then forward the application, along with any attachments, to the 

relevant training and assessment staff. 

Training and assessment staff of Fit Education must: 

• Assess the application for RPL/National Recognition within 14 days. 
• Where required, in writing, request the student provide additional evidence. 
• Promptly advise the applicant, in writing, of the outcome: 

o If successful, advise the applicant of credit transfer details and any study reduction 
time or 

o If unsuccessful, advise the reasons and avenues of appeal. 

Training and assessment, as well as administrative staff must update student records and the RPL 
Register. 

Credit 

Administration and/or Training and Assessment staff must: 

• Confirm the accuracy of the claimed qualifications and/or Units of Competence and other 
RTO’s status to ensure the legitimacy of claim. 

• Confirm with the other RTO, or the national registrar, in writing as necessary. 
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• Confirm the claimed qualifications and/or Units of Competence against the requirements for 
the Training Package. 

• Determine if any national recognition exists and, if so, determine the approximate duration 
of completion time to be reduced from the qualification using the relevant purchasing or 
implementation guide as a guide for reducing the course duration and 

• Refer the applicant to the RPL process for Fit Education if appropriate.  
• Where the student or prospective student is referred to the RPL process, staff must ensure 

that the process is made as simple and efficient as possible for the learner and that they 
understand the RPL process, including evidence requirements. 

Training and Assessment staff must: 

• Notify the student, or prospective student, in writing if the application for Credit has been 
successful as well as advise the applicant of national recognition and any study reduction 
and 

• If the application is unsuccessful, advise the applicant in writing of the reasons and the 
avenues for appeal. 

• Update student records with the Credit details. 

Related Documents 

• RPL Guide  
• RPL Register. 
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